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MEMORANDUM FOR MAJOR STAFF OFFICES/ASSOCIATE ORGANIZATIONS
AND UNIT COMMANDERS

FROM: OC-ALC/CD
3001 Staff Drive
Tinker AFB OK 73145-3001

SUBJECT: Tinker Civilian Tuition Assistance Program (CTAP)

1. | am pleased to announce implementation of the center-funded Civilian Tuition
Assistance Program. Tuition assistance is an Air Force quality of life priority, and will
play an important role in shaping Tinker's future workforce. Educational programs
developed to attract future employees will be available to our current workforce through
voluntary education. To actively engage these programs, we will begin funding tuition
assistance for all eligible base personnel within AFMC, both WG and GS, regardless of
organization, effective 01 Jan 02.

2. Tinker policy is based on Air Force CTAP policy and AFMC/AFGE Council 214
Memorandum of Agreement (MOA) dated 21 June 2001. The MOA applies to
bargaining unit employees only. AFGE 916 has concurred with Tinker CTAP policy.
CTAP differs from training in that employees identify requirements, initiate requests for
courses, and normally attend on a voluntary off-duty basis.

3. CTAP will fund 75 percent of tuition for mission-related courses taken from
accredited institutions; up to $187.50 per semester hour, not to exceed $3,500 per
fiscal year. Costs may include laboratory and instructional fees, but not books,
materials, exam fees, optional fees, parking, charges for personal services or the
costs of vicinity travel. Tinker CTAP supersedes all previous local tuition assistance
programs. Organizations may not make up the difference between CTAP caps and
actual tuition. Tuition assistance requests will be processed in the same manner as
training requests. Funding approval will be provided by 72 MSS/DPE (DPE). Policy
details are on the DPE website at https://www-int.tinker.af mil/72dpet/CTAP.htm.

4. Our tuition assistance program will provide equal access to employer provided
tuition assistance, facilitate employee recruitment, retraining and retention, and
ensure OC-ALC maintains a highly skilled, well-educated workforce. Your servicing
Employee Development Specialist in DPEQ, ext. 97537, is available to answer

questions regarding CTAP.

ROBERT J CONNER
Executive Director




